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Are you afraid of 
public speaking?



Why is it 
important?



Operation 

Slip Knot





What’s the point?
We’re all capable of learning when provided 
with the right tools and support!



How does this relate to 
public speaking?
The more practice you have, 
the better you become!



Prepared 
(Versus 
Impromptu) 
Speaking



Information You’ll 
Need
• Desired topic
• Desired outcome
• Age range of audience members
• Size of audience
• Knowledge-level of audience



Steps
Develop 

Rehearse

Deliver



Develop
Introduction

Body

Conclusion



Introduction
• Get their attention

• Joke or story
• Question 
• Quote
• Reference to the occasion

• Introduce your topic
• Establish a relationship

• Rapport
• Trust



Body
• Be organized… use an outline to start
• Talk about your key points
• Explain your rationale
• Give examples
• Tell stories throughout (add dialogue)



Conclusion
• Provide closure
• End with fireworks

• Issue a call to action
• Unveil a surprise

• Complete the circle
• Finish a story
• Restate a quote
• Add a twist to a joke



Edits
• Read for content
• Read for time
• Revise/Edit as needed



Time to 
Rehearse!!



Techniques to 
Rehearse
• Vocal Variety
• Facial Expressions
• Body Language and Gestures



Vocal Variety
• Tone
• Pitch
• Pace

• Volume
• Accent



Facial Expressions



Body Language/Gestures



Let’s practice!
• You’re being chased by a grizzly bear!
• Your parents won the lottery!
• Your bestie just got grounded and can’t go 

to prom with you!
• Your Dad got sardines on the pizza again!



When you rehearse 
your speech…
• Read through about 10 times
• Memorize introduction and conclusion
• Practice with outline
• Practice without notes



Deliver
• Listen ahead
• Allow for applause
• Pause before speaking
• Take a deep breath
• Stick to the plan
• Relax and enjoy





Public Speaking 
Skills…
• Can be learned
• Will make you appear more confident
• Will change the way others see you



INTERVIEW 
SKILLS

Tina Guillot, 
Speaker and Trainer



(Photo from lakeshorelearning.com.)



What is CTE?





Google “Career 
Cluster Survey” or 
“Career Cluster 
Assessment” today 
to assess your 
interests.

(Photo from makefacts.com.)



Landing a Job

CREATE A 
RESUME

SEARCH FOR 
OPPORTUNITIES

APPLY FOR JOBS PARTICIPATE IN 
INTERVIEWS



Resume

NAME AND CONTACT 
INFORMATION

EDUCATION EXPERIENCE SPECIAL SKILLS





Where to Find 
Opportunities



Apply.  Apply.  Apply.



Interview Tips
• Ready:

• Research the company.
• Make a list of questions you can ask.
• Think about how you’ll present 

yourself.

• Set:
• Dress appropriately.
• Print your resume.
• Arrive on time.

• Go:
• Take a deep breath.
• Try to relax.
• Be honest and sincere.



Public Speaking Review

• Develop Your Speech
• Introduction
• Body
• Conclusion

• Rehearse Your Speech
• Vocal Variety
• Body Language/Gestures
• Facial Expressions

• Deliver Your Speech



Common Interview Prompts/Questions

• Tell me about yourself.
• What are your strengths?
• What are your weaknesses?
• Why do you want to work here?
• Walk me through your resume.



Impromptu Speaking 
Steps

• Listen Carefully
• Pause and Think
• Confirm Your 

Understanding
• Express Your Thoughts
• Wrap Up 



Impromptu 
Speaking 
Musts

• Be sincere
• Be confident
• Be brief



Common Interview Prompts/Questions

• Tell me about yourself.
• What are your strengths?
• What are your weaknesses?
• Why do you want to work here?
• Walk me through your resume.



OPERATION 
ICE BREAKER

• 30- to 60-second time limit

• Name

• Best Quality

• Main Interests

• Dream Job



Good afternoon! My name is Tina Guillot and my best 

quality is my organizational ability. I love it when my 

workspace is neat, and I can find everything I need. 

Some of my interests are music (I sing and play piano), 

movies (I mostly watch the Hallmark channel), and 

food (while I am always dieting, I love going out to eat 

at new places)!  My dream job is to be a killer whale 

trainer… just kidding.  I’ve always wanted to be a 

famous singer, like Taylor Swift! Unfortunately, I have 

never had the confidence to pursue that goal!



Impromptu Speaking 
Steps

• Listen Carefully
• Pause and Think
• Confirm Your 

Understanding
• Express Your Thoughts
• Wrap Up 



Impromptu 
Speaking 
Musts

• Be sincere
• Be confident
• Be brief



Tina Guillot
tinaguillot.com
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